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00 00padoTKe MePCOHATBHBIX JAHHBIX

I. OGmmme noaoxKeHus

1.1. Hacrosmee Ilomoxenne mo oOpabOTKe MEpCOHANBHBIX JaHHBIX (Janee - [lonoxenue)
Opranusauun (Hassanue OpraHusainny) pazpadOTaHO B COOTBETCTBHH ¢ TpyIOBBIM KOJEKCOM
Poccuiickoii ®eneparmn, Konctutyumeit Poccuiickoli ®enepanuu, I'pakIaHCKHM KOJIEKCOM
Poccuiickoii  ®enepaunu, PenepanbupiM 3akoHoM «O0 wuHQOpManuH, HHOOPMALHOHHHIX
TEXHOJIOTHSX U 0 3amuTe HHpopmanum», PemepanbHbiM 3aK0HOM «O MEPCOHANBHEIX TaHHBIX»,
[IpaBuiaMu BHYTPEHHETO TPYAOBOTrO pacnopsaka Opranu3amuH.

1.2. Lenp paspabotku [lonoxkeHns - onpeneneHne nopsajaka o0paboTKH NepCOHAIbHBIX JaHHBIX
paboTHiKOB OpraHu3aniy 1 HHBIX CyObEKTOB IIEPCOHATBHBIX [aHHBIX, IEPCOHANIBHbIC JIAHHbIE
KOTOpBIX MoJIexar o0paboTke, Ha OCHOBAHHH MOTHOMOYHH omepaTopa; 00ecIeueHHe 3allHThI
paB U CBOOOJ YENOBEKA M IpaJaHWHa, B T.4. paboTHuka Opranusanuu, npu odbpaboTke ero
NEPCOHANBHBIX NaHHBIX, B TOM YHCJIE 3alllUThI IIpaB Ha HCIIPHUKOCHOBEHHOCTDb yacTHOH JKH35HH,
TUYHYI0) H CeMeifHyl0 TaiHy, a TaKkKe YCTAHOBJIEHHE OTBETCTBEHHOCTH MO/UKHOCTHBIX JIHIL,
HMEIOLIMX JOCTYH K IEPCOHAIBHBIM JIAHHBIM, 3@ HEBBIIONHEHHE TpeOOBaHUN HOPM,
peryaupyoumx 00paboTKy U 3allUTY NEPCOHAIbHBIX JAHHBIX.

1.3. [Nopsimox BBO/a B AeiicTBUE U M3MeHeHus | lomokenus.

1.3.1. Hacroswee Tlonoxkenue BCTYHMAeT B CHJIY € MOMEHTA €0 YTBEPXKJIEHUs IeHepaibHbIM
nupextopoM Oprann3alyi 1 jeiicTByeT OeccpodHo, 10 3aMeHbl €10 HOBBIM lomokenuem.

1.3.2. Bce u3menenus B [losokenne BHOCATCS MPHKA30M.

1.4. Bee paborauku OpraHu3aluy J0JDKHBI OBITh O3HAKOMJIEHBI ¢ HacTosmuM [lonoxenueM
O] POCITHC.

1.5. Pexum KOH(PHUIEHUHATLHOCTH MEPCOHATBHBIX aHHBIX CHHMACTCA B CIydasx HX
o0e3TMYMBaHNs U 10 UCTEUEeHHH 75 JIeT CpoKa UX XpaHEHMs, WM IIPOIJIEBACTCA HAa OCHOBAHHH
3AKTFOYEHHS SKCIIEPTHOM KoMuccHH OpraHu3aliiy, eClid HHOE HE OIIPEJIeNIeHO 3aKOHOM.

11. OcHOBHBIE TOHSTHS H COCTAB MIEPCOHATBHLIX JaHHAIX padOTHUKOB

2.1. Ins ueneit nacrosimero ITonoxkeHus HCTIOMB3YOTCS ClIEAYIOUIAE OCHOBHBIC MOHATHA!

- IepCOoHaNbHbIC JaHHBIe pabOTHHKA - J100as MH(OpPMANUA, OTHOCAIIAACH K ONpeIe/eHHO.MY
HIIH OIIpeJIeIAeMOMY Ha OCHOBAHHH TaKOH HH(POPMAlHH PabOTHHUKY, B TOM 4YHC/IE €ro GaMuus,
WM$, OTYECTBO, TOJ, MeCsll, Jara ¥ MeCTO PpOXJEHHUH, aJpec, CeMeHHOe. COIHalbHOE,
MMYIIECTBEHHOE TOJIOkKeHHe, oOpa3oBaHue, Ipodeccus, TOXOabl, Jjpyras HH(opmaums,
HeobxXoauMas paboToIaTe o B CBSI3M C TPYAOBBIMH OTHOLICHHSAMH,

- o0paboTka MNEepCOHATBLHBIX [JaHHBIX - cOOp, CHCTEMATH3alus, HaKOIICHHE, XpaHEHHE,
yrouHeHHe (OOHOBNEHHE, H3MEHCHHE), HCIONb30BAHHE, pPAcIpoCTpaHeHHe (B TOM 4YHCIe
nepesada), obe3THIMBaHKE, OJOKHPOBAHHE, YHHUTOKEHHE IEPCOHATLHBIX TaHHBIX PAOOTHHKOB
Opranuzanuu;

- KOH(MACHUMATBHOCTh  [EPCOHATBHBIX JAaHHBIX -  00aA3aTeNbHOE I COOMIOACHHS
HA3HAUEHHOTO OTBETCTBEHHOIO JIHMIIA, ITOJIYYMBLIETO MJOCTYIl K MEPCOHATBHBIM JAHHBIM
paboTHHKOB, TpeGOBaHHE He JOMYCKaTh HX PacmpocTpaHeHud 0Oe3 cornacks pabOTHHKA HITH



HHOTO 3aKOHHOTO OCHOBaHMS;
- pacmpocTpaHEHHE MEPCOHANbHBIX JaHHBIX - NEHCTBHsA, HalpaBJICHHbIE Ha Tepeaady
NEPCOHAIBHLIX JaHHBIX pabOTHHKOB OMNpeNeIeHHOMY KpYTy IHIl (feperaya MepcOHATBHBIX
JTaHHBIX) MM Ha O3HAKOMJICHHE C NEpPCOHAIBHBIMH JAHHBIMH HEOTPAHHYECHHOTO Kpyra JiHI, B
TOM 4Hcle OOHApPOINOBAaHME IIEPCOHATBHBIX HAaHHBIX PaOOTHHKOB B CpPEACTBAX MACCOBOIA
uHpopmManuy, pasMelieHHe B HHPOPMAIMOHHO-TEJIEKOMMYHHKAIMOHHBIX  CeTSX WM
IPEJOCTABICHHE JOCTYIIA K NEPCOHAJIHBIM JaHHbIM Pa0OTHUKOB KAKUM-ITHOO MHBIM CITOCOOOM;
- UCIIOJIb30BAHME NEPCOHAIIBHBIX JTAHHBIX - IeHCTBUA (ONEPAIINH) C NePCOHATLHBIMH JTaHHBIMU,
COBeplIaeMble JIOJDKHOCTHBIM JIMUOM OpraHu3aluy B LENAX [PUHATHS pelleHni MM
COBEPIIEHHS MHBIX JICHCTBUH., NOPOKJAIOMIMX IOPHAWYECKHE I[IOC/EACTBHS B OTHOLICHUH
paboTHuKOB MO0 MHBIM 00pa30OM 3aTparuBalOMINX UX MpaBa U CBOOOJIBI HIIH IIPaBa U CBOOOIBI
JAPYTHX JIHII;

- OJIOKHpOBaHUE I1E€PCOHAIBHBIX JAHHBIX - BpeMEHHOe Tpekpainenne cbopa, cHCTeMaTH3aLKH,
HaKOILIICHHS, HCIIOJIb30BaHHUS, PaclpOCTPaHEHUs MEPCOHAIBHBIX JAHHBIX PabOTHHKOB, B TOM
qycTe UX Mepeaayu;

- YHHYTOXCHHE MEPCOHAIBLHBIX JAHHBIX - JICHCTBHS, B PE3yJbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAHOBHTL  COJIEP)KAHHE  [E€PCOHANBHBIX  JAHHBIX B HHQPOPMAIMOHHOI  cHcTeMe
[EPCOHAIbHBIX JaHHBIX PAOOTHHKOB WIIH B pe3yJbTaTe KOTOPBIX YHHUYTOKAKTCI MaTEpHAIIbHbIE
HOCHTENH MEePCOHANLHBIX JIAHHBIX PA0OTHHKOB;

- 00e3IMYMBaHHE MEPCOHAIBHBIX JIAHHBIX - JEHCTBUS, B PE3yIbTAaT€ KOTOPBLIX HEBO3MOIKHO
OMNpPEJIENINTh IPHUHA/LIEKHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY paboTHHKY;

- 00IeI0CTYHbIE NePCOHANbHbIE JaHHbIE - IePCOHATbHBIE JaHHBIE, TOCTYI HEOrPAHMYEHHOTO
Kpyra JIMI K KOTOPbIM IIPeJOCTaBNEH ¢ corjiachsd padOTHUKA MM Ha KOTOPbIE B COOTBETCTBHH C
dbenepatbHbEIMH 3aKOHAMH HE pacupoCcTpaHseTes TpeboBaHue COOIHOIeHUA
KOH(pHIEHIIHAILHOCTH.

- uH(OpMAaNHUs - cBeJeHHs (CO0OIIeHNs, TaHHbIe) HE3aBUCHMO OT (hOPMBI HX MPE/ICTABIEHHSL.

- JIOKyMEHTHpOBaHHas MH(popMalusd - 3aQUKCHpOBaHHAs Ha MaTepHaIbHOM HOCHTEE MyTeMm
JNOKYMEHTHPOBAHUA UH(OpMALMS € PEKBH3MTAMH, IO3BOJIONIMMH OMPEACIHTh  TAKYIO
MH(POPMALUIO HITH €€ MaTepHaIbHBIH HOCHTEb.

2.2. B coctaB TNepcOHANbHBIX JaHHBLIX paOOTHHKOB OpraHu3anuyl BXOJAT JIOKYMEHTHI,
cozepkale HH(GOpPMaIMIO O MAacHOPTHBIX JAHHBIX, 00pa3OBaHMM, OTHOUIEHHMH K BOHHCKOIi
00S13aHHOCTH, CEMEHHOM II0JIOKEHHUH, MECTE JKHMTEJIBCTBA, COCTOSHHMH 3[0POBbs. a TakkKe O
NpeAbIYINX MecTax UX paboThl.

2.3. KoMmmieke TOKYMEHTOB, COTIPOBOXKJIAIOMIMH Tpoliece oOpMIICHHS TPYJOBLIX OTHOIIEHUIT
pabotHuKa B OpraHu3alyy IpH ero npueme, mepeBojie U YBOJIbHEHHWH.

2.3.1. Hudopmanus, npeacrasnsemMas paOOTHMKOM IIpU IOCTYIUIEHHH Ha paborty B
Opranusanuio, [JO/DKHA MMETh JOKyMeHTalpHyro ¢opmy. Ilpum 3akmodeHun TpyaoBoro
JOTOBOpa B COOTBETCTBHM co c¢T. 65 Tpynosoro kojaekca Poccuiickoit ®eaepanun o,
NOCTYNaKuiee Ha padboTy, IpeabsaBiseT padoToaaTeO:

- TaCIIOPT HJIM HHOH JOKYMEHT, YJI0CTOBEPSIOMHH IHYHOCTE;

- TPYHAOBYIO KHWXKY, 3a HCKIIOYEHHEM CJIy4aeB, KOrJa TPY/JOBOH JOrOBOp 3aKIOYaeTcs
BIEpBbIe MM padOTHHK MOCTynaeT Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA, THOO Tpya0Bas
KHUKKA y paOOTHHUKA OTCYTCTBYET B CBA3H C €€ YTPATOH MIIH 110 IPYTHM MPHYHHAM:

- CTPaxoBO€e CBHAETEIBCTBO FOCY/IAPCTBEHHOTO MEHCHOHHOTO CTPaXoBaHUs;

- IOKYMEHTbI BOMHCKOI'O YY€Ta - JUI BOEHHOOOSA3aHHbIX M JIULL, [10/UIeKAINX BOHHCKOMY VUYeTy:,
- JOKyMeHT 00 o00pa3oBaHWH, 0 KBaIM(UKAIMKH MM HAIMYHHM CHEHHATHHBIX 3HAHHUH - 1pH
MOCTYILUIEHHH Ha padoTy. TpeOYHOLYHO CIeNHAIbHBIX 3HAHUH UIIH CNEHATBHON TOATOTOBKH:

- cBHieTeNnbeTRO O npuceBoenun MHH (npu ero Hanuuum y paboTHHKA).

2.3.2. Ilpu odopmnennn pabotuuka B Opranuzamnuio pabOTHHKOM OT/ej1a Ka/pOB 3aloIHAeTCs
yuuduuupoBanHas (popma T-2 «JIuynas kaproyka pabOTHHKa», B KOTOPOH OTpaxaroTcs
ClIeyHOLIMe aHKeTHbIE U OHOrpagHuecKie JaHHble PaOOTHHKA!

- obmue cemenua (P.M.O. paborHuka, nara poKICHHS, MECTO PONKICHHUS, I'PAKIAHCTBO,



oOpazoBanue, npodeccus, crak padoTel, cCOCTOSHAE B Opake, MacnOpTHHIE TaHHEBIE);

- CB€I€HHA 0 BOMHCKOM Y4CTC!

- IaHHBIE O TIpHEMe Ha paboTy:

B nanpHeiiliemM B TUYHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHS O MIEPEBOAAX Ha JPYTYIO padoTy:;

- CBEJICHHSA 00 ATTECTAllHH .

- CBEJICHHS O MOBBIUIEHHH KBATH(DHKALIHH;

- CBEJIEHHS O NPO(ECCHOHATBHON E€PEeNOArOTOBKE;

- CBEJIEHHS 0 Harpajax (MOOUIPEeHHX ), MOYETHBIX 3BAHMSIX;

- CBeZleHHs 00 OTIyCcKax:

= CBCJICHHA O COUMAJIBHBIX rapaHTHAX,

= CBCJICHHA O MCCTEC JKHUTCJICTBA 1 KOHTAKTHBIX TCH‘SCI)OHHX.

2.3.3. B otnene kajpoB Opraiuzaluu co31at0TCs U XpaHATCs CJIEIYIOLIHE IPYIIIbI JOKYMEHTOB,
coJepiKalime JJaHHbIe O pa6OTHHKaX B €JMHUYHOM HIJIH CBOJHOM BHJE!:

2.3.3.1. JIoKyMeHThI, COJIEpKalllie TMEpCOHabHbIE JlaHHble pPabOTHUKOB (KOMIIIEKCEI
IOKYMEHTOB, CONPOBOKIAIOIINE Mpolecc oOpMICHHS TPYIOBBIX OTHOIIECHWH MpH IpueMe Ha
paboty, neperojie, YBOJIBHEHHUH; KOMILIEKC MATE€PHAIOB MO AHKETHPOBAHUK), TECTHPOBAHHIO;
IIPOBEICHHIO cobeceI0BaHUH ¢ KaHAMIATOM Ha JO/DKHOCTD; MOJAIHHHUKH H KOTIHH MPHUKA30B 110
JMYHOMY COCTaBY: JIMYHbIE Jela M TPYJOBbIE KHIDKKM paOOTHHKOB; [eNla, cojepiKalue
OCHOBaHMsSI K MpHKa3zy II0 JIMYHOMY COCTaBY: JI€/a, COJEp:KalllHe MaTepHalbl aTTeCTAallHH
pabOTHHKOB; CJIyKEOHBIX paccieoBaHuil; CHpaBOYHO-HH(POPMALMOHHBIH OaHK MaHHBIX MO
nepcoHany (KapTOTEKH, JXYpHAIbl); MOATHHHHUKA W KOIIMM OTYETHBIX, AHAIUTHYECKHX H
CIOpaBOYHBIX MAaTEpHAOB, MepeJaBacMbIX pPYKOBOJCTBY OpTaHH3aHHH, PYKOBOJUTEIAM
CTPYKTYPHBIX IOApa3/JeleHHil; KONUU OTYETOB, HAMPABIAEMEBIX B TOCYJApPCTBEHHBIE OPraHbI
CTATHUCTHKHM, HAJIOTOBbIE MHCIEKIHMH, BBIIIECTOSIME OpraHbl YHOPABIECHHS W JpYTHE
YUPEKIICHHS ).

2.3.3.2. lokyMeHTalus 110 OpraHu3aluu paboThl CTPYKTYPHBIX IMOJIpa3/Ie/IeHHiH (II0JIOKEHUS O
CTPYKTYPHBIX  IOApa3feAeHHAX, JODKHOCTHbIE  HMHCTPYKUMH  paOOTHHKOB,  IpHKas3bl,
pacnopsiKeHus, yKazaHus pyKoBojicTBa OpraHuzalyu); JOKYMEHTHI [0 IJIaHUPOBAHHIO, Y4eTy,
AHAJTA3Y ¥ OTYETHOCTH B YacTH paboThl ¢ nepcoHanom OpraHuzalum.

ITI. Coop, oOpadoTKa U 3a1MTa NEPCOHAILHBIX JaHHBIX

3.1. [lopsanox moay4eHUs NepCcOHANbHBIX JIaHHBIX.

3.1.1. Bee nepconaipible Janubie padotHuka OpraHu3aiuu clieAayeT MojydaTh Y HErO caMoro.
Ecnu mepcoHanbHble JlaHHbE Pa0OTHHKA BO3MOMKHO IOJIYYHUTh TOJBKO Yy TPeTbeil CTOPOHBI, TO
paboTHHK T0/DKeH OBITh yBemoMsieH 00 3TOM 3apaHee W OT HEro JOJDKHO OBbITh MOJY4eHO
nHCBMEHHOEe cornacue. Jlo/mkHOCTHOE muuo padoTomarens [JOJDKHO cooOlUTh paboTHHKY
Opranuzaius 0 HeIAX, MPEeAnoiaraeMblX HCTOUHHKAX M crocofax IOJydeHHs NepcOHATbHBIX
JIAHHBIX, a4 Takke O XapakTepe IMOANeKalMUX MOJYYEeHHI0 MEPCOHATBHBIX [IaHHBIX H
MOCTIEICTBUAX OTKa3a pabOTHHKA JaTh MHCBMEHHOE COINIACHE Ha MX I0JIyYEHHE.

3.1.2. PaboromaTens He HMMeeT MpaBa MHoday4yarh M 00pabaTbhiBaTh MEePCOHAIbLHBIC TaHHBIE
paborHuka OpraHd3aldd O €ro pacoBOi, HAIMOHANBHON TNPHHAUIEKHOCTH, MOJTHTHYECKHX
B3IUIA/IaX, PEJUTHO3HBIX WK (uiocodekux yOeKICHHIX, COCTOSHHM 310POBbA, MHTHMHOIL
KU3HH. B cioyuyasx, HENOCPEJACTBEHHO CBS3aHHBIX € BOIPOCAMH TPYJIOBBIX OTHOLIECHWH, B
cooTBeTcTBHHE ¢O ¢T. 24 Konctutynuu Poccuiickoit @enepannu padoTo1aTes BIpase MoIyvaTh
" 00pabarbIBaTh JaHHbIE O YACTHOMH KH3HH padOTHHKA TOJBKO € €ro MHChbMEHHOTO COTTIacHs.
O0paboTka yKa3aHHBIX [EPCOHANBHBIX JIaHHBIX PaOOTHHKOB paboToaaTeneM BO3MOKHA TOJIBKO
¢ ux cornacus Tud0 0e3 UX coryiacHs B CIEAYOUIMX clydasx:

- IepCOHANLHBIE JIAHHBIE ABNAIOTCA 00IIE/10CTYTHBIMH;

- IepcOHAJIbHbIE JIAHHBIE OTHOCATCH K COCTOSIHHMIO 300pOBbs padOTHHKAa M WX o0paboTka
HeoOXoiuMa ISl 32U Thl €ro KH3HHU, 3/I0POBbS UM HHBIX JKH3HEHHO BA/KHBIX HHTEpPECOB JTHOO
JKH3HU, 3JIOPOBbS HJIM HHBIX )KM3HEHHO BRXHBIX HHTEPECOB IPYIHX JIMIL H NOJIyYEHHE COTIacHs



paboTHHKA HEBO3MOKHO;

- 10 TPeOOBaHHIO MOJIHOMOYHBIX I'OCYJAPCTBEHHBIX OPTaHOB B CIyYasX, MPETyCMOTPEHHBIX
(enepaabHBIM 3aKOHOM.

3.1.3. PaGotonarens BnpaBe oOpabarbiBaTh MEPCOHATLHBIE JIAHHBIE PAOOTHHKOB TONBKO € MX
ITHCBMEHHOTO COTJIacHS.

3.1.4. TlucemenHOE coryacHe padOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX TOJDKHO
BKJIIOYATh B ceOs:

- (amunuio, HMs, OTY4ECTBO, anpec CyOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
AOKYMEHTA, yIOCTOBEPAIOIIEro ero JTHIHOCTh, CBEIEHHS O JaTe BBIIAYH YKA3aHHOIO JOKYMEHTa
U BBIJIABLIEM €r0 OpraHe;

- HauMeHoBaHHE ((amMuIMIO, HMS, OTYECTBO) M afpec OmepaTopa, MOTYHaroIlero COrnacHe
CyOBEKTa IePCOHATIBHBIX TaHHBIX;

- 1elib 00padOTKH NMepCOHATLHBIX JAHHBIX;

- TIepCHeHb MNEPCOHATBHBIX JIAHHBIX, Ha 00pabOTKY KOTOPBIX [aeTcs corjiacHe cydbekTa
IIEPCOHATBHBIX JaHHbBIX:

- IEpeUeHb JCHCTBHI C MEpPCOHAIbHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JAacTCs COryacue,
odIIee onmHcaHne HCTIOTb3yeMbIX OIIEPATOPOM CHOCOG0B 06PABOTKH IEPCOHANBHBIX TAHHBIX:

- CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COrjiacke, a Takke MOPAI0K €ro OT3hIBA.

®opma 3agBreHds O corjacum paboTHHKAa Ha 0OpabOTKY NEepCOHATBHBIX JaHHBIX CM. B
npuIokeHHH | K Hactosamemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA He TPEOYETCA B CAEAYIONINX CIydastX:

1) obpaboTka nepcoHaTbHBIX JAHHBIX OCYLICCTBIACTCS HA OCHOBaHHHM TpyjoBOro konekca Pd
WM MHOTO (DeCPAlIbHOrO 3aKOHA, YCTAHABIIMBAIOUIETO €€ 1elb, YCIOBHS [OJydYeHHS
[IEPCOHATBHEIX JAHHBIX H KDY CyOBEKTOB. MEpCOHA/bHbIE MAHHBIE KOTOPBHIX MOJJIEKAT
00paboTKe, a Takke ONpeIeNsOIIero MOTHOMOYHs paboToATeIS;

2) o0OpaboTka NHEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IEIAX HCIOJIHEHHUS TPYJIOBOTO
II0TOBOPA;

3) obpaboTka NepCOHANBHBIX MAHHBIX OCYIIECTBISETCS U CTATHCTHYECKHX MM HHBIX
HAYYHBIX LICJICH MPH YCTIOBUH 005A3aTebHOr0 00€3TMIHBAHNA IEPCOHATBHBIX JAHHBIX;

4) obpaboTka MepcOHATLHBIX JAHHBIX HEOOXOANMA /U 3AIMTH JKH3HH, 370POBbS WM MHBIX
’KH3HEHHO BKHBIX HHTEPECOB PAaDOTHUKA, €CIIH MOJIYYEHHE €r0 COTIACHS HEBO3MOKHO.

3.2, [lopsanox 06pabOTKH, epesiaun ¥ XpaHeHUs NEPCOHANBHBIX JTAHHBIX.

3.2.1. Pabornuk Opranu3anuu npenoctaBmsieT pabOTHUKY OTAENA KaapoB Opranusaunun
AOCTOBEpPHbIE CBeACHHA 0 cebe. Pabornuk otriena kampoB OpraHu3audd  [poBepsieT
AOCTOBEPHOCTh CBEICHMH, CBEpsisl JAHHBIE, [PEAOCTABJIEHHbIE PAOOTHHKOM, ¢ HMEIOLIMMHCS Y
paboTHHKA TOKYMCHTAMH.

3.2.2. B cootsetctBuM cO cT. 86, r11. 14 TK P® B nenax obecneueHns mpas 1 cBOGO YeN0BeKa 1
rpak/aHuHa reHepanbHbliil Jupexkrop Opranusauuu (PaboronaTens) u ero npeacTaBuTeNy mpu
00paboTKe MEPCOHANBHBIX JAaHHBIX pPabOTHHKA MOIDKHLI COGIIONATH CICAYIOUE oBIue
TpeboBaHus:

3.2.2.1. O6paboTKa MEPCOHAIBHBIX TaHHBIX MOXKET OCYIIECTBIATLCH HCKIOUHTENLHO B LETIsX
obecrieyeHus coOMIOEHNs 3aKOHOB M MHBIX HOPMATHBHEIX MPABOBBIX AaKTOB, COAEHCTRIS
pabOTHHKaM B TPy/I0YCTPOHCTBE, 00y4YeHHH U MPOABHIKEHHH 10 CIyKOe, obecredenns THUHON
OesonacHOCTH DPabOTHHKOB, KOHTPOJIS KOJIHYECTBA M KAYECTBA BBLIONHAEMOH paGOTHl M
obecIeYeH sl COXPAHHOCTH UMYILECTBA.

3.2.2.2. Tlpn onpenencHuu obbeMa M comepiKaHHs, 00pabaThIBAEMBIX MEPCOHATHHBIX JAHHBIX
Paboronarens nomxen pykosojcreoathea Koneruryuueit Poccuiickoii Denepannn. TpyaoseM
KozekcoM Poccniickoit Denepanin u HHbIME (e/lepaibHBIMHE 3aKOHAMH.

3.2.2.3. Ilpy nmpuHATHH pEIICHHH, 3aTParHBAKOIIMX HHTepechl paboTHHKA, PaGoTomaTens He
HMCCT —NpaBa  OCHOBBIBATHCS HA  IEPCOHABHBIX  JIAHHBIX  pabOTHHKA, TOJTYYEeHHBIX
UCKIIIOYUTENBHO B pe3yjibTaTe HX aBTOMATH3MPOBAHHOH 00pabOTKH MM  2IEKTPOHHOTO
HOJYUESHHS.



3.2.2.4. 3ammTa nepcoHANbHBIX TaHHBIX PaOOTHHKA OT HEIPABOMEPHOTO HX HCIOJL30BANHS HIIH
yTpartel obecrieuuBaetcss PaGortonareneM 3a cueT ero CpPeiCcTB B IOPAJKE, yCTAHOBJICHHOM
(enepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M HX MPEICTABHTENN JOKHBI OLITH O3HAKOMICHBI IO PACIUCKY ¢
jokymMenTaMu OpraHu3alni, yCTaHaBIHBAIIMMH MOPI0K 00paboTKH NepCOHATbHBIX JIaHHBIX
pabOTHHKOB, a Takke 00 HX MpaBax H 00SA3aHHOCTAX B 9TOH 00IaCTH.

3.2.2.6. Bo Bcex cayuasx oTka3 pabOTHHKa OT CBOMX IpaB HA COXPAHEHHE W 3AIHTY TaHHbI
HEACHCTBHUTEIIEH.

IV. Ilepenaya u XpaHeHHe NEPCOHANLHBIX TAHHBIX

4.1. Tlpu mepenaye NepcOHaIbHBIX NAHHBIX paboTHMKa PaGortomarens moiskeH columozarh
crneayrone TpeboBaHu:

4.1.1. He coofuaTh mepcoHanbHble [aHHble pPabOTHHKA TPEThbeH CTOpOHE 0€3 TMHUChMEHHOro
cormacus pabOTHHKA, 3a WCKIIOYEHHEM ClIydaeB, Korja 5T0 HEOOXOAMMO B LeiX
MpeaynpeskaIeH s yrpo3bl JKU3HH H 3I0POBbI0 pabOTHUKA, a TAKKe B ClIyyasX, YCTaHOBJICHHBIX
(elepaibHbIM 3aKOHOM.

4.1.2. He coobmarb nepcoHanbHble jaHHble PaGOTHHKA B KOMMEPYECKHX UelsiX 0Oe3 ero
MHChMEHHOTO cornacus. O6paboTKa MepcoHAbHBIX JaHHBIX PaOOTHUKOB B 1IE/IAX MPOABIDKCHHS
TOBapoB, paboT, YCIYT Ha PHIHKE ITyTeM OCYINECTBIICHHs NPSMBIX KOHTAKTOB C NOTEHUHAILHBIM
noTpedUTENeM ¢ IOMOIIBIO CPEACTB CBA3M JIOMYCKAeTCs TOIBKO € €r0 MPEeIBAPUTENLHOIO
corjiacus.

4.1.3. TpeaynpeauTh WL, TOIYYUBUIMX NePCOHANbHbIE JTaHHBIE PADOTHHKA, O TOM, YTO 2TH
J@HHbBIE MOT'YT OBITH HCIOJIb30BAHbI JIULIb B LEJIAX, JUTA KOTOPBIX OHH COOOIICHBL, H TpebOBaTh
OT STHX JHI[ MOATBEPKACHHS TOrO, 4TO ATO mpaBuino cobmomeno. Jluua, nomyuusuine
nepcoHanbHble  JaHHble  paboTHHKA,  0043aHBl  COOMIOATh  PEXKHM  CEKPETHOCTH
(kor¢ureHmmansHocTH). Jlannoe TTonoxkenne He pacnpocTpaHseTcs Ha 0OMeH MepCOHAIbHBIMHU
JIAHHBIMH Pa0OTHHUKOB B MOPAZIKE, YCTAHOBJIEHHOM (he/lepaibHbIMH 3aKOHAMH.

4.1.4. OcylecTBIATH Nepeaady MepcOHaIBHBIX JaHHBIX PAOOTHHKOB B mpeieiax OpraHusanuu
B COOTBETCTBHH ¢ HacToswuM [ lomoxenuemM.

4.1.5. PaspemaTh JOCTYN K TEPCOHANBHBIM JaHHBIM pPabOTHHKOB TOJNBKO CIICHHATBHO
YIONHOMOYEHHBIM JTHIaM, TIPH 9TOM YKa3aHHBIE JULA JI0JDKHBI HMCTh NIPABO MOJY4aTh TONBKO
Te TlepcoHaNbHBIE JaHHble PabOTHHKA, KOTOpbIE HEOOXOIMMBI JUIS BBIIONHEHHS KOHKPETHOH
GbyHKIMH.

4.1.6. He 3anmpaimmBaTh HHGOPMALMIO O COCTOSHUM 3/I0POBbs PabOTHHKA, 33 HCK/IFOUYCHHEM TeX
CBEJIEHHIH, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOMKHOCTH BBIIONHEHHS PaOOTHHKOM TPYI0BOH
qynKIUn.

4.1.7. IlepemaBaTh nepcoHalbHbIE JaHHbe PAOOTHHKA NPE/ICTABUTEIAM PadOTHHKOB B HOPA/IKE,
ycTaHOBICHHOM TpyaoBbiM KodekcoM Poccuiickoit @ejepallid, H OrpaHUYMBATL 3Ty
HH(OPMALHMIO TOTHKO TEMH [ICPCOHANBHBIMU JAHHBIMH PabOTHHKA, KOTOPBIE HEOOXOIMMBI Ul
BBIIIOJTHEHHS YKA3aHHBIMH [PeACTaBUTEIAMH MX (yHKLIHH.

4.2. XpaHeHHe U UCIOJB30BAHAE IEPCOHATLHBIX JaHHbIX PAOOTHHKOB!

4.2.1. IlepconanpHblie Jaible paboTHHKOB 00pabaTBIBAOTCS M XPAHATCA B OT/IENIE KAJIPOB.

4.2.2. TlepconanpHble jaHHble PaOOTHHKOB MOTYT OBITh MOMYHYEHBI, MPOXOIHTE JaIbHEHIIYHO
06paboTKy U MepenaBaThes Ha XpaHEHHe Kak Ha OyMaKHBIX HOCHTENAX, TakK M B JIEKTPOHHOM
BHJIE - JIOKATBHOH KOMIIBFOTEPHOH CETH M KOMIBIOTEpHOM mporpamme «1C: 3apriaTta n Kaapbi».
4.3. [Ipu mosy4eHHH EPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (3@ HCKIKUYCHHEM CITYIacB, eClH
[epcoHanbHbIC NAHHbIE OBbUIM NPEIOCTaBIeHbl PAbOTOJATEN0 HA OCHOBAHHH (heepabHOro
3aKOHA WM ©CJIM IepCcOHAlbHBIE [aHHble SABIAIOTCS OOIIENOCTYNHBIME) padorojaresib 10
Hauana 00pabOTKM TakUX TNEPCOHANBHBIX JIAHHBIX 00s3aH MpPEIOCTaBHTh  PabOTHHKY
CIIEIYIONTYEO UH(pOPMaIHIO:

- HauMeHoBaHHe ((pamMuius, UM, OTUECTBO) H aIpec olieparopa HIH ero NpeacTaBuTes,

- 11esib 00paboTKH MEePCOHANLHBIX JaHHBIX H €€ IPaBOBOE OCHOBAHHC!



- NpeAnosraraCMeIC OJIb30BaTCIH MEPCOHAIBHBIX JIAHHBIX !
- YCTAaHOBJICHHBIC HACTOAIIIHM CbeﬂepaﬂmeM 3aKOHOM IIpdBa C)’6B€KTa HNepCOHaIbHBIX JaHHBIX.

V. JlocTyn K nepcoHaIbHBIM JIaHHBIM pabOTHUKOB

5.1. IlpaBo moctyma K MepcoHaIbHBIM JIaHHBIM PAOOTHHKOB UMEIOT:

- TeHepalbHbBIH JHpekTop Opranu3amnuy;

- COTPYIHUKH OT/eNa KaapOB:

- COTPYIHUKH OyXTraaTepuu:

- COTPYAHHKH cekpeTapuaTa (HHGopMalus o GaKTHYeCKOM MeCTe MPOKUBAHHS U KOHTAKTHBIE
TenedoHbl PabOTHHKOR);

- PYKOBOJMTENIM CTPYKTYPHBIX TOJpa3/ielieHHi [0 HaNpaBIeHUI) JIEATeIBHOCTH (HOCTYI K
MEPCOHATBHBIM JaHHBIM TOJILKO pa0OTHHKOB CBOETO MOApa3e/IeHHs ).

5.2. Paboruuk Opranu3aiuu UMeeT Npago:

5.2.1. Tlony4are JOCTYN K CBOMM TEPCOHATLHBIM JAHHBIM H O3HAKOMIICHHE C HHMH, BKIIHOYas
npaBo Ha O€3BO3ME3IHOE IOJIydYeHHE KomuH JoOoil 3anmmcu, cojepialleil nepcoHalbHBIE
JlaHHble pabOTHHKA.

5.2.2. TpeboBary ot Paboromarens yrouHeHus, HCKIIOYCHHS WM HUCIPABICHHS HEIOJIHBIX,
HEBEPHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX HJIM HE SBISAIOIMX
HeoOxomuMeIMH U1 PaboTonarens nepcoHaibHBIX TaHHBIX.

5.2.3. TIlonyuare ot PaboTonaresns

- CBEICHHS O JHLAX, KOTOPBIE UMEIOT JOCTYN K HEPCOHAIBHBIM JaHHBIM HIIH KOTOPLIM MOKET
OLITH MpeOCTaBIIEH TAKOH 10CTYII;

- epeyeHb 00padaThIBaeMbIX MEPCOHATBHBIX JJAHHBIX H HCTOYHUK UX MOTy4eHHUS,

- CpOKH 00pabOTKH NepPCOHATIbHBIX JaHHBIX, B TOM YHMCJIE CPOKH HX XPAHEHHS;

- CBEICHHUS O TOM, KaKue IOpPHIMYECKHE MOCNEACTBHUS IS CyOBEKTa MEepPCOHATLHBIX JIAHHBIX
MOJKET MOBJIeYb 3a co00l 00paboTka ero nepcoOHaIbHBIX JTAHHBIX.

5.2.3. TpebGoate uiBemenus PaGotojareneM Bcex ML, KOTOPLIM paHee OblUIH COOOINECHBI
HEBEPHbIE HJIM HENOJHbIE [E€PCOHAJbHBIC [aHHble, 000 BCEX MPOM3BEICHHBIX B HHX
UCKJTIOYEHHSX, UCTIPABICHUAX HIIH JOTIOIHEHUSAX.

O6xanoBaTe B YIIOJHOMOYEHHBIH OpraH mo 3aiyTe npaR cyObeKTOB MEePCOHATLHBIX TaHHBIX
WIH B cyaeOHOM Mopsiake HenpaBoMepHbie JeicTBHA unu Oe3neiictBus Paboronarens npu
00paboTKe | 3alIuTe ero MePCOHATBHBIX JIAHHBIX.

5.3. KonupoBaTh W [eJlaTh BBIIHCKH TMEPCOHANBLHBIX JIAHHBIX pabOTHHKA pa3pelaeics
HCKJTIOUUTEIHHO B CTYKEOHBIX IeIsIX ¢ MUCLMEHHOTO pa3pelleHis HayadbHHKA 0TIesa KaJpoB.
5.4. llepenaya undopMmaluu TPeThel CTOpPOHE BO3MOKHA TOJIBKO IPH NMHCBMEHHOM COIJIACHH
pabOTHHKOB.

VI. OTBeTCTBEHHOCTh 3@ HapyILIEHHE HOPM, PEryJupyromux obpaboTky W 3amury
[EPCOHATBHBIX JaHHBIX

6.1. Pabornukn OpraHu3aiinv, BHHOBHbIC B HApyLIEHHMH HOPM, PErYJIMPYIOLIMX MOJIyYenue,
00paboTKy ¥ 3aUTY TNEPCOHATBHBIX JaHHBIX pabOTHUKA, HECYT JIHCUHIUTHHAPHYIO
aIMHHHCTPATUBHYIO, MPaKIaHCKO-IIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH
¢ destepanbHBIMH 3aKOHAMM.

6.2. Tenepanpubiii qupextop OpraHu3zalnuu 3a HapylIeHHEe HOPM, PETYIHPYIOUIHX MOJTYYeHHE,
00paloTKy M 3allUTy NEPCOHATBHBIX [JaHHLIX pa0OTHUKA, HeceT aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kozmekca 06 aqMUHUCTPATUBHBIX MPABOHAPYIICHHAX
Poccuiickoit  @eaepaumu, a TaKke BO3MemaeT pabOTHUKY  ymiepd. NpPHYHHEHHBIHA
HEMpaBOMEPHBIM ~ HCIOJIL30BAHUEM WHGOPMAIHH, COIEpXKalled IepCOHAIbHBIC JlaHHbIE
paboTHHKA.



